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1.00mue noJIoKeHU s

1.1. IllxombHas JOKYMEHTAIUsl - 3TO KOJMYECTBEHHAs M KAa4eCTBEHHAs XapaKTEPHCTHUKA
COCTOSIHUSI y4eOHO-BOCTIMTATEIbHOW pabOThI, OCYILECTBISEMOW 0Opa30BaTENbHBIM YUPEKICHUEM.
[ToBbIllIeHNE YpPOBHS PYKOBOJACTBA 00pa30BAaTEIBHOTO YUYPEKICHHSI BO MHOTOM 3aBHUCHUT OT
MIPABUJIBHOTO BEACHUS IIKOJIBHOMN JTOKYMEHTALlUH, COBPEMEHHOW 00pabOoTKU MEepBUYHOI HHPOPMAIIHH,
VIPOIIEHUE y4eTa, COOII0ICHUE MPUHITUIIOB JOCTYITHOCTH M COMIOCTABUMOCTH YYETHBIX JaHHBIX.

1.2. Hacrosiiee mojoxxeHue pa3padoTaHo B COOTBETCTBHH ¢ 3akoHOM P® «O06 obpazoBanuu B
Poccuiickoit ®enepanun», TUIOBBIM mMosiokeHHEM 00 00pa30BaTENLHOM YYPEKICHHH, MPHKA30M
Munucrepctsa [Ipocsemenus CCCP ot 27.12.1974 Nel167 «O06 yTBEepKICHHH UHCTPYKIIMU O BEJCHUU
HIKOJIBHOM JokyMeHTanuu», ITocranoBnenue I'occrannapra P® or 03.03.2003 N 65-ct "O npunsatun
W BBEJICHUH B JICHCTBHE rocyaapcTBeHHOTO cTaHaapta Poccuiickoit @eneparuu" (Bmecte ¢ "I'OCT P
6.30-2003. TocynmapctBenHblii cranmapt Poccuiickoit ®Penepanun. YHUPUIUPOBAHHBIE CHUCTEMBI
JTOKYMEHTaluu. YHU(PUIMPOBAHHAS CHCTEMa OPraHU3alMOHHO-PACHOPAIUTENILHON TOKYMEHTAIUU.
TpeboBanust Kk oopMICHHIO JOKyMEHTOB"), mpukazoM MunobpazoBanus Poccuu ot 29.12.1997 Ne
2682 «O HapylleHUAX TMpU MOATOTOBKE U TPOBEICHUM HWTOTOBOW AaTTECTAlMU BBITYCKHUKOB
00111e00pa30BaTeNbHBIX YUPEKIECHUW», mpukazoM MunucrepctBa npocsemenuss CCCP ot 08.12.1986
Ne 241 «O0 yTBepAeHHH U BBEJICHUH B JICHCTBHE MOJOKEHUS 00 OpraHuzaluu padoThl MO OXpaHe
TpyJa B yupexaeHusx cucreMbl Munucrepcra npocsemienuss CCCPy», nuceMamMu MuHoOpa3oBaHus
Poccuu ot 09.08.96 No 1203/11 «O mikonpHOW mokymeHrtarmm», oT 20.12.2000 Ne 03-51/64
«MeTtoauyeckue peKOMEHIAIUH 110 padoTe ¢ TOKYMEHTaMU B 00I€00pa30BaATENbHBIX YUPEKICHUIX),
ot 25.09.2000 Ne 202/11-13 « O6 opranuzanuu o0y4eHHUsI B IEPBOM KJIACCE YETHIPEXJICTHEH IIKOJIBI»,
or 20.04.2001 Ne 408/13-13 «PexomeHmamuu 1O OpraHU3alMd OOYYCHHs TEPBOKIACCHUKOB B
aaNTalMOHHBIA epro1y», mucbMoM MuHoOpHayku Poccun ot 15.02.2012 Ne AI1-147/07 «Cucremsi
BEJICHUS KYpPHAJOB YCIIEBAEMOCTH YYAIIUXCA B DJIEKTPOHHOM BHJE B 00111€00pa30oBaTEIbHBIX
yupexnenusix Poccuiickoit denepanuny», nuckMoM MunobpaszoBanus PO or 07.02.2001r. Ne22-06-
147 «O copepxkaHUM M TPaBOBOM OOECHEYEHUM JIOJDKHOCTHOTO KOHTPOJISI PYKOBOJUTENEH
00pa3oBaTeNbHbIX YUYPEKACHHUI» U APYTUMU JOKyMEHTaMH (eaepaqbHOr0 W PErHOHaIbHOIO
3aKOHOJIATEILCTBA TI0 BOIIPOCaM padOTHI CO MIKOJILHOU JToKyMeHTaluel, Ycraom MBOY COII Ne 23,
KonnexktuBHbIM noroBopoMm, [IpaBunamMu BHYTPEHHETO pacropsiika 00pa30BaTENbHOTO YUPEKICHHUS.

1.3. IlIkonmpHBIE JOKYMEHTHI JIOJDKHBI OQOPMIISITECS CBOEBPEMEHHO, YETKO, pa3bopuuBo, 0e3
MOJYUCTOK, TIOMapoOK, BBI3BIBAIOIIMX COMHEHHS B MPAaBUILHOCTH BHECEHHBIX JAHHBIX. 3allUCH B
JIOKYMEHTaX BEAYTCS PYUKOM OHOTO IIBETA WJIM B HaIlleUaTaHHOM BHJIE.

1.4. 3a 1OCTOBEpHOCTH CBEICHHH, COAEpKAIIMUXCSI B JOKYMEHTaX, U JOOPOKaYeCTBEHHOE X
odopMIIeHHE HECYT OTBETCTBEHHOCTH JIUIIA, OTBEYAIOIIKE 32 Pa0OTy CO MIKOJIBHOMN TOKYMEHTAIIUEH.

1.5. JlupexkTtop MIKOJBI W 3aMECTUTENH AUPEKTOpa IO Yy4eOHO-BOCHUTATENHHOW padore
OCYIIECTBIISIIOT KOHTPOJIb 3a BEIEHHUEM IIKOJBbHOW ITOKYMEHTAIlMU MO IUIaHY BHYTPUIIKOJIBHOTO
KOHTPOJISL.

2. llIkoJibHAsSI AOKYMEHTALUSA

2.1. IlepeyeHp MIKOIBHOIN TOKYMEHTALUU 00pa30BaTEIbHOIO YUPEIKICHUS:
- andaBUTHAS KHUTA 3aMCH yJalIuXcs;

- IMYHBIE JIeJ1a 00yUaroIuXcs;

- KJIaCCHBIE KYypHAJIbI;

- )KypHaJ JIEKTUBHBIX y4EOHBIX MPEAMETOB;

- )KypHaJ TPYMIbI POJUIEHHOTO JHS;

- )KypHaJI y4eTa B CUCTEME JIOTOTHUTEILHOTO 00pa30BaHus;
- THEBHUKH LIKOJILHUKOB;

- TeTpaJiy y4yaluxcs;

- KHUTH [IPHKAa30B;

- KHUTa IPOTOKOJIOB MEJarOrMueCcKOro COBETa IIKOJIbI;
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- KHUTA y4yeTa M 3alliCH BbIJJaHHBIX aTTECTATOB;

- KHUTa y4yeTa JIMYHOT0 COCTaBa paOOTHUKOB IIKOJIBI;

- KHUTA y4yeTa JBMKCHUS TPYJOBBIX KHIKEK U BKJIAJIBIIICH K HUM;

- JKypHAJI pETUCTPALIUH TPYIOBBIX JOTOBOPOB U TONOJHUTEIBHBIX COTJIAIIEHUN

2.2. VcnpapneHusi 3amuceil, OTMETOK M JaT B IIKOJIHHOW JTOKYMEHTAIUU COMPOBOXKIAOTCS
MOJIMUCHI0 TUPEKTOpa LIKOJIbl WM 3aMECTUTENs IUPEKTOopa MO y4eOHO-BOCHUTATENbHON pabore (B
KJIACCHBIX JKypHaJIaX) ¥ 3aBEPSIOTCS MMeYaThio 00pa30BaTEIbHOTO YUPEKICHUSI.

2.3. YkazaHHbIe BbIIIE JOKYMEHTBI, KpPOME KIACCHBIX >KYPHAJOB, YXYPHAJIOB JJIEKTHUBHBIX
KYpCOB, XypHajia TpYIIbl MPOAJICHHOTO JHS, IPU CMEHE TUPEKTOpa IIKOJIBI 0053aTeNbHO MePeaaroTCs
[0 aKTy. AKT MOAMNMUCHIBAETCS AUPEKTOPOM, NEPENAIOIINM JI€]a, 1 BHOBb Ha3HAYEHHBIM JIUPEKTOPOM
IIKOJTBI.

24. B nenax MIKOJbl XpaHATCS MpHEMO-TIEpEaTOYHbIe aKThl, JOKJIaJHBbIE 3alUCKU WU
CIIPaBKH.

2.5. Cpoku xpaHeHUA UIKOJBHOM JOKyMEHTaluu onpenesneHsl B HomeHkiatype nen
00pa30BaTENbHOTO YUPEKIACHHUS.

3. Berenne MKOJIbHONH JOKYMEHTAIIUN

3.1. AuipaBUTHASI KHUTA 3aMCH YYAIIIUXCS

3.1.1. B andaBuTHYI0 KHUTY 3aliCH YYallUXCs 3alUCHIBAIOTCS BCE Y4YallUeCs IIKOJbI.
ExeromHo B Hee 3aHOCATCS cBeleHUst 00 oOydaromuxcsi HOBoro npuema. O0ydaromuecss B CIIUCOK
3aHOCATCS B aj(aBUTHOM MOPSAJKE, HE3aBUCUMO OT KJIACCOB, B KOTOPBIX OHM yuaTcs. s kaxmoii
OykBBI anpaBUTa OTBOJSATCS OTICIIBHBIC CTPAHMIIBI, M IO KaXKIOW OyKBE BEIETCS CBOSI MOPSIKOBAS
Hymepanus. [lopsakoBblii HOMEp 3aMUCH 00YYaIOUIerocsl B KHUTE SBIISIETCS OJJHOBPEMEHHO HOMEPOM
€ro JINYHOTO JIea.

3.1.2.BeIOBIBIIMMH  CIIEZIyeT CYHMTATh OOYYaloUIMXCs, MPEKPATUBIIUX TOCEHICHUE IIKOJbI
BCIICJICTBME TIEPEMEHBl MECTa JKHUTENbCTBA, IMEPEHICANIUX B JPYryl0 IIKOJIY WIH HHOE YydeOHOe
3aBeJIeHUE, WCKIIOYEHHBIX W3 MIKOJBI, a TAaKKe OKOHUYMBIIMX INKOJIY. BpeMeHHoe MpekpalieHue
y4eOHBIX 3aHATUM (HampuMmep, Mo Oosie3Hu) B au(aBUTHOM KHHUIe HE OTMedaeTcs. BriObiTHe
o0yJaromierocss 1 OKOH4aHUE UM HIKOJBI OPOPMIIIIOTCS IPUKA30M TUPEKTOpa C YKa3aHHEM MPUYUHBI
BBIOBITHS; OJTHOBPEMEHHO B aJI()aBUTHON KHHUTHU 3aHOCSITCS HOMEp M JlaTa pHUKa3a U TOYHAs MPHYWHA
BBIOBITHSL.

3.1.3. Ecim paHee BBIOBIBIINI U3 IIKOJIBI O0YYArOIIUICS, YXOI KOTOPOTO 0(pOpPMIICH MPHKA30M,
CHOBAa BO3BPATUTCS B HEE, TO JaHHBIE O HEM 3aIKCHIBAIOTCS KaK HAa BHOBB MOCTYIHBIIIETO.

3.14. Tlpu wuCronb30BaHMM BCEX CTPAHUI] al(aBUTHOH KHUTH Ha Ty WIM HHYIO OYKBY
MPOJOHKEHHE 3aMUCEil MPOU3BOIUTCS B HOBOW KHUTE B MOPSAKE MOCIEAYIOMIUX HOMEPOB MO KaXKIOM
OykBe.

3.1.5. VcnipaBneHus B KHUTE CKPEIUISIOTCS MOAMKUCHIO TUPEKTOPA U MEYaThIO IITKOJIBI.

3.1.6. Kawra mocTpaHWYHO MPOHYMEPOBBIBACTCS, NPOIIHYPOBBIBACTCS U CKPEIUIICTCS
MOJMHUCKHIO0 TUPEKTOPA U TI€YATHIO ITKOJIBI.

3.2. Knuru npuxa3on

3.2.1. Ilpukasel (HopMHUPYIOTCS OTIAEIBHO B KHUTH MO JIMYHOMY COCTaBY, MO OCHOBHOM
NEeSITEIbHOCTH, M0 YYalUMCS B 3JIEKTPOHHOM BHUJIE U Ne4aTarTcs Ha 1uctax Gopmara A4.

Kaxxapiii 13 BUIOB KHUT MPHUKA30B MMEET COOCTBEHHYIO Hymeparuio. [Ipukassl HyMepyroTcs
apaOckumu 1H@pamMu 1o mnopanky. Kaxaomy npukady NpuUCBaWBaeTCs TMOPSAKOBBIH HOMEp ¢
COOTBETCTBYIOIIUM OyKBEHHBIM 00O3HadeHueM. lcnonab3oBaHue JApoOM «/» JOINycKaercs Npu
HyMEpaIy MPUKa30B, U3ITaHHBIX B OJWH J€Hb WU OTHOCSIIMXCS K ofHOU TemaTuke. [Ipu Hymeparuu
MPUKA30B, JATUPYIOMIMXCS OTHOW JaTod, MOXKET OBITh HCIONb30BaHA W CKBO3HAs HyMepamus ¢
NPUMEHEHHEM COOTBETCTBYIOIIETO0 MHJEKca. Bpibop cmocoba Hymepauuud OCYHIECTBIISETCS
WCIIOJIHUTEJIEM MPOEKTa MPUKa3a.

C 1 saBaps HOBOTO TOJIa HyMepallusl HAaUMHAeTCs ¢ Hadana (¢ uudpsr 1).



3.2.2. B KHUIy NpHKa3oB MO JUYHOMY COCTaBY BXOJSAT NPUKAa3bl, Kacaloluecs TPYAOBOM
NEeSITEIbHOCTH COTPYAHHUKOB: O IIpUEMe, MepeBojie, AUCUUIIMHAPHBIX B3bICKAHUSIX U MOOIIPEHUSIX, O
BO3JIO)KEHUU OTBETCTBEHHOCTH, 00 oTmyckax. [Ipuka3sl Mo JIMYHOMY COCTaBYy HyMEpYIOTCSl apaOCKon
nudpoit ¢ OyKBEHHBIM MHJIEKCOM «K» depe3 Tupe (Hampumep: Ne 1-k). [[ns moAroTOBKM MPUKA30B U
JPYTUX JOKYMEHTOB I10 YU€Ty KaJpOB MPUMEHSIOTCS OJTaHKM YHHU(PHUIIMPOBAHHBIX (POPM TOKYMEHTOB.

3.2.3. B KHuTy MNpUKa30B MO OCHOBHOW JIEATEIBHOCTH BXOIAT MPHKa3bl, Kacarolluecs
nesitenbHocTH MBOY COII Ne 23. Tlpukassl MO OCHOBHOHW JIEATEIBHOCTH HYMEPYIOTCS apaOCcKoi
dpoit ¢ OyKBEHHBIM HHIEKCOM «O» uepe3 Tupe (Hampumep: Ne 1-ox7).

3.2.4. B kHUTY IPHUKA30B M0 YYaIlIUMCSl BXOJSAT MPHUKAa3bl, KACAIOIIMECS YYaIUXCs: 3a4HCIICHHE
B LIKOJIY, OTYHCIICHUE U3 HEe, BpEMEHHOE OCBOOOXKICHUE OT 3aHATUH, AUCIUILIMHAPHBIC B3bICKAHUS U
nootpenus. [Ipukaspl Mo y4yamuMmcs HyMepyroTcs apaOckoi IMuQpoil ¢ OyKBEHHBIM HHICKCOM «y»
yepe3 Tupe (Harmpumep: Ne 1-y).

3.2.5. Ilpuka3zsl GOPMUPYIOTCS B KHUTH, CIIMBAIOTCS C POCTABICHUEM JaThl OKOHUAHHS KHUTH
U TIPUIIOKEHUEM COZCPKAHUSI.

3.3. KHHMra npoToKoJ/10B Nearorn4ecKoro COBeTa mKoJbl

3.3.1. B kHHUT€ IPOTOKOJIOB MEJArorn4eckoro coeta puxkcupyercs XoJ 00CyXIeHHs BOIPOCOB,
BBIHOCHMBIX Ha MEIarorHyecKhii COBET, MPEATIOKECHNS U 3aMEUYaHUs YWICHOB TecoBeTa. [IpoTokoasHO
0(OPMIISIOTCSL UTOTU PAOOTHI LIKOJIBI MO OTJENBHBIM BOIPOCAM Y4e€OHO-BOCIUTATEIBHOIO MpoLiecca.
Kaxp1ii mpoTOKOJI OMHUCHIBACTCS MPEACEAATENIEM U CEKPETAPEM IE€AArOTHUECKOTO COBETA.

3.3.2. IIpoTokonbl 0GOpMIIAIOTCA C IMOMOLIbIO 3JEKTPOHHBIX CPEACTB IeYaTH Ha JIMCTax
dbopmara A4  u comepkar CIEAYIOIIUE PEKBU3UTHI: HAMMEHOBaHHE 00IIe00pa30BaTEIHLHOTO
yUpeXKAeHus, HaUMEHOBaHWE BHUJAa JOKYMEHTa, JlaTa 3ace/laHusi, HOMep, 3arojoBOK, TEKCT, MOJAIUCH.
Jlata mpoTokoia - 3TO 1aTa MPOBEACHHUS NIEIarOrMIecKOro COBETa.

3.3.3. TekcT mpoTOKOJa COCTOMT M3 JBYX 4acTed: BBOJHOW M OCHOBHOM. BBojHas uacTb
COJIEP’KUT MOCTOSIHHYI0 MHpopMmanuto (cnosa: «lIpeacenarens», «Cekperapb», «lIpucyrcrBoBanu») u
nepeMeHHyro (damuiuus, UHULMAIBl [peiacenaTens, cekperaps U npucyrcTByooummx). Ilpu
HEOOXOJMMOCTH YKa3bIBaIOTCA JOJDKHOCTH TIPUCYTCTBYIOIIMX, a TaKkKe WHHIOUANGI, (aMuimy,
JIOJDKHOCTH JIUL, TPUTJIAIIEHHBIX Ha COBEIIaHUE.

daMuIMK TPUCYTCTBYIOMIMX PACIIONIaraloTCsl B al(aBUTHOM TOPSIIKE M TedaTaroTcs depes |
MEXXCTPOUHBIA HHTEPBAJL.

[Tpu xonmm4ecTBe y4acTHUKOB coBemanus Oonee 10 cocTaBisieTcsi CUCOK MPUCYTCTBYIOIIHX,
KOTOPBII MpHIaraeTcst K MpoTOKOIY.

BBogHas yacTh NMPOTOKOJIA 3aKaHUYMBAECTCS MOBECTKON JHs. [lociie CIoB «ImoBecTKa JHS» HHUX
CTaBUTCS JABOeTouMe. Bompockl moBecTku aHSA HyMepyroTcs. IlocienoBaTenbHOCTh PAaCHOJIOKEHUS
BOTIPOCOB OMPEIEIISETCS CTETIEHBI0 X BAXKHOCTH. BOPOCH MepeyncisioTesl B AMEHUTEITFHOM Ta/IexKe.
Hoknan (otuer, coobuieHue, MH(oOpMalys), HaMMEHOBAaHUE JOJDKHOCTH, WHUIMANbl M (haMuinio
JOKJIQTYMKA TUIITYT B POAUTENLHOM Majieke. He pekoMeHyeTcst BKII0YaTh B MIOBECTKY JTHS BOTIPOC
«Pa3znoey. Kaxplit Borpoc 10/1keH ObITh KOHKPETU3UPOBAH.

OcHOBHasl 4aCTh TEKCTa CTPOUTCS B COOTBETCTBHM C BOIPOCAMH MOBECTKH JHA. [locTpoeHue
3aMucu OOCYXKJEHMS KaXJI0TO BOIpOCAa MOBECTKM JHS OCYIIECTBiIseTcs mo cxeme «Cmymanu -
BBICTYITHJIH - TIOCTAHOBIIIN (PEIINIIN)», a TAKXKE MPOTOKOIUPYIOTCS BOIIPOCH! 1 OTBETHI.

3.3.4. Hymepanus mpoTOKOJIOB HAYMHAETCS ¢ Hayasla y4eOHOro rojia.

3.3.5. Kaxnmplii TpOTOKOJ IIeJCOBETa OpOIIOPYeTCs OTICIBHO, CIHIMBACTCS C YKa3aHHEM
KOJINYECTBA JINCTOB, 3aBEPSAETCS MOANUCHIO IUPEKTOPA U MEYAThIO LIKOJIBI.

3.3.6.Kaura mpoToKoJIOB MMeAarornaecKoro COBeTa MPOHYMEPOBBIBACTCS, MPOITHYPOBBIBACTCS,
CKpEIUIseTCsl MOAMKUChIO AUPEKTOPA U NIeYaThiO IIKOJIBL.

3.4. Knura y4yera v 3anucy BbIIaHHBIX aTTeCTAaTOB
3.4.1. Knura yueTa 1 3aIIlCH BbIJIaHHBIX aTTECTATOB B 00pa30BaTEIbHOM yUPEXKIECHUH BEJETCS
Ha OyMa)>KHOM HOCHUTEJIE U B JJIEKTPOHHOM BUJIE.



3.4.2. Kaura ydera M 3aIUCH BBIIAHHBIX aTTECTATOB BENETCS OTAEIBHO IO KaKJOMY YPOBHIO
00pa30BaHUs U COJIEPHKUT CIEAYIOLINE CBEACHU:

- YUYETHBII HOMED (110 MOPAIKY);

- KOJI, Cepusl 1 MOPSAKOBBII HOMEp aTTecTara;

- (hamumnust, ©Ms, 0TYECTBO (IIPY HAJIMYMH) BBIITYCKHUKA;

- JaTa POXKJCHMS BbIITYCKHUKA;

- HAUMEHOBAHMs YU4EOHBIX IPEIMETOB U UTOTOBbIE OTMETKH BBIITYCKHUKA IO HUM;

- 0 HarpaXXJICHUH MOXBATBHBIM JIUCTOM (YKa3bIBaeTCs MPEIMET);

- 0 HarpaKJIeHUH MeJIalbio (30JI0TOH, cepeOpsIHOIN);

- JaTa ¥ HOMep NpHUKa3a O BblJaue aTTecTara;

- JlaTa MOJIy4EeHMsl aTTecTara;

- HOJANMCh IOJdydaTess arrectara. B ciydae momydeHus arTectaTa O CpeAHEM o00IeM
00pa30BaHUM MOIyYaTeNlb aTTecTaTa paclChIBACTCS U 3a MOJIyYeHHE Ha PYKH aTTecTaTa 00 OCHOBHOM
ob1eM 00pa3oBaHUY;

- CBeIIEHHs O BblAaye ayOnukaTa (Ko, cepust M1 HoMep OnaHka nyOnMkara aTTecraTa, gaTa Hu
HOMEp IpHKa3a O BblJaue AyOJMKaTa arTecraTa, JaTa BblIauyu JyOJMKaTa, HOMEp YYETHOM 3amucu
BBIIAHHOTO JTyOJTMKaTa).

3.4.3. B Kuury ju1st yyeta ¥ 3allMCH BBIJAHHBIX aTTECTAaTOB CIMCOK BBITYCKHUKOB TEKYIIETO
y4eOHOTO TO/Aa BHOCHTCA B al()aBUTHOM MOPSAKE OTACIBHO IO KaXIOMYy Kiaccy (Co CKBO3HOMU
HyMepauueil), Homepa 0JaHKOB - B BO3pacTaoLIeM MOPSIKE.

3.4.4. 3amucu B KHure s y4yera M 3ammcy BBIJAHHBIX aTTECTATOB 3aBEPSIOTCS IMOMMUCIMH
KJACCHOTO  PYKOBOJUTENS,  PYKOBOJAMUTEISl  0Opa3oBAaTENbHOTO  YUPEKACHUS M I€YaThIO
00pa30BaTEeNIbHOTO YUPEXKJIEHUS, CTABUTCS JaTa U HOMEP INpuKa3a 00 OKOHYAHUU 0O0pa30BATEIHHOIO
YUPEKACHUS U Bbl1aye aTTeCTaTOB.

3.4.5. Vcnpasnenus, IOMyIIeHHbIE NP 3armoiHeHny KHUTH Ui ydeTra W 3alucH BBIJAHHBIX
aTTEeCTaTOB, 3aBEPAIOTCA PYKOBOJIUTENEM OOpPa30BaTEIbHOIO YUPEKACHUS U CKPEIUIAIOTCS INeYaThbio
00pa30BaTENbHOTO YUPEKACHUS CO CChUIKOW HA HOMEpP YUETHOH 3aluCH.

3.4.6. Kuura gus ydera M 3allUCH  BBIIAHHBIX AaTTECTAaTOB  IPOLIHYPOBBIBAETCS,
IIPOHYMEPOBBIBAETCS, CKpEIUIIETCA Ie4aTbio 00pa30BAaTEIbHOTO YUPEXKIECHUS W XPaHUTCS Kak
JIOKYMEHT CTPOTOM OTYETHOCTH.

3.4.7. Artrectarel, HE TOIy4YCHHbIC BBITYCKHUKAMH B TOJl OKOHYAaHUs 0OPa30BaTEIBHOTO
YUPEKACHUS, XPAHATCS B 00pa30BaTEIbHOM YUPEKACHUH J10 UX BOCTPEOOBAHMSL.

3.4.8. Ilpu oOHapyXEHNUHU OMIMOOK, TOMYIIEHHBIX ITPH 3aII0JIHEHUH aTTeCTaTa, B TOJ] OKOHUYAHUS
BBIMTYCKHUKOM 00pa30BaTEIbHOTO YUPEKICHUS BbIIAETCS aTTecTaT WIM NPUJIIOKEHHE K aTTecTaTy
(manmee - MPUIIOKEHHME) HA HOBOM OJIaHKE B3aMEH MCIIOpYEHHOTro. Bwimaua HOBOro arrecrara Wiu
IIPWIOKEHUSI B3aMEH MCIIOPYEHHOTO perucrpupyerca B KHure [uisi ydera M 3alMCH BBIIAHHBIX
aTTECTaTOB 3a HOBBIM HOMEPOM YYETHOW 3amucH. [Ipu 3TOM HanmpoTuB paHee CIETaHHOM yYEeTHOU
3aMMCH JIeJaeTcsl IOMeTKa «HMCIOpPYEH, aHHYJIMPOBAH, BBIAAH HOBBIM aTTecTaT» ¢ yKa3aHMEM HOMepa
YUETHOM 3alKCH aTTecTara, BbIIaHHOTO B3aMEH UCIIOPYEHHOTO.

3.4.9. O6pazoBaTenbHOE YUpeKI€HHE BbIIAaeT TyOIMKaT aTTecTara B Cilydae ero yTpaTsl, IOpUH
(moBpexxnenus). B ciydae yrparbl, mopuu (MOBpEXIEHMS) TOJIbKO NMPHIIOKEHHSI B3aMEH BbIIAETCS
NyONMKaT TMPHJIOKEHHs, Ha KOTOPOM MPOCTaBISIOTCS HOMEP COXPAaHUBIIErOCs arTectaTa W JiaTa
BbI1auM 1yOJIMKaTa MpUI0KEHUS.

Bbinaua ny0Onmkara arrectata Wi MPUIOKEHUS OCYILECTBIISETCS HA OCHOBAaHUM MUCbMEHHOTO
3asBJIEHUS, TI0JJaBAEMOT0 B 00pa30oBaTeIbHOE YUPEkKACHHE, BbIIaBIlee aTTecTaT:

- TIpU yTpare aTTecTaTa WM NPUIIOKEHHUS - C U3JI0KEHHEM OOCTOSATENILCTB yTpaThl aTTecTara
WIM IPUJIOKEHUS, a TaKKe MPUIIOKEHUEM JIOKYMEHTOB, MOATBEPKAAOIMNX (PAaKT yTpaThl (CIIpaBKU U3
OpPraHOB BHYTPEHHHX JI€J1, IOKAPHOU OXpaHbl, OObSBICHHS B ra3eTe U IPyTrux);

- NpU TopYe aTTecTaTa WM NPUIIOKEHUS, MPU OOHAPYKEHUH OIIMOKH, JOMYUIEHHOW MpH
3alOJIHEHUH, - C M3JI0KEHHEM OOCTOSTENbCTB M XapakTepa IOBPEXAEHUH, MCKIIOYAIONNX
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BO3MOXHOCTB I[EUII:HCI\/JIIJ_ICFO HCIOJIb30BAHUA WJIM YKA3aHUCM JOIMYIICHHBIX OH_II/I60K, C MPUITIOKCHUCM
HNOBPEXJCHHOTO (MCIOPYEHHOr0) aTTecTara WIM IPHIOKEHHs, KOTOpble YHHYTOXKAIOTCA B
YCTAaHOBJICHHOM IIOPAOKCE.

O Bblaue ny0OnaMKaTa aTTecTaTa MM 1yOInKaTa IpUIokKeHns: 00pa30BaTeIbHBIM yUPEkKIEHUEM
HU3JJaCTCA IMPHUKaA3. Konus IIprKasa, 3asiBJICHUC BBIITYCKHUKA U BCC OCHOBAHUA IJIA BblAa4YU Ily6HI/IKaTa
XPaHATCSI BMECTE C JINYHBIMHU JIeJIaMH BBIITYCKHUKOB.

[Tpu BeIgaue nyOamMKara aTTecTaTra Wid TyOnuKara nmpuiiokeHus B KHure s ydera v 3amucu
BbIJIJaHHBIX aTTECTATOB TEKYLIETO rojia JIelaeTcsl COOTBETCTBYIOIIAs 3aIIUCh, B TOM YHUCIIE YKAa3bIBAIOTCS
YUYETHBII HOMEp 3aIllUCH U J]aTa BbIJIaul OPUTHHAIIA, KOJI, CEPHsl M MOPSAIKOBBIM HOMEp ero OjaHKa, MpH
9TOM OTMETKa O BblJaye AYyOJMKaTa aTTecTara JeNlaeTcs TAK)Ke HAIPOTHB YYETHOTO HOMEpA 3alMCH
BBIJIaYM OPUTHHAJA B COOTBETCTBUU C MyHKTOM 3.4.2. Hacrosiero [TomoxeHwus.

Kaxnas 3amuce o Bblaue JyOnMkaTa arrecraTta 3aBepsieTcs IMOANUCHIO PYKOBOIUTENS
00pa30BaTENLHOTO YUPEKACHUS U CKPEIUISETCS MeUaThio 00pa30BaTEIbHOTO YUPEKICHHS.

B ciiyuae u3MeHeHUs HauMMEHOBaHMs 0Opa30BATENBHOIO YUpEXKACHUs AyOiMKaT aTrectara u
(unM) TPUIIOKEHHS  BBIJAETCS  O0pa30BaTENbHBIM  YUPESKICHHEM BMECT€ C  JIOKYMEHTOM,
HOJTBEPXKIAIOIIMM NU3MEHEHHE HAMMEHOBAHUS 00pa30BaTEIbHOIO YUPEKICHHS.

B cmywae peopranuzammm 00pa3oBaTENBLHOTO YUPSKICHUS IyONUKarT arrectata W (WIIH)
NPUIIOKEHHUS BbIIAeTCs 00pa30BaTeNbHBIM YUPEXKICHUEM-TIPABOIPEEMHHKOM.

B cnywae nukBumammum 00pa3oBaTENBHOTO YUPESKICHHA IyONMKar arrectata ©  (WJIH)
NPUJIIOKEHUST BbIIAETCS 00pa30BaTEIbHBIM YUPEXKIEHHEM Ha OCHOBAaHMM IHCBMEHHOTO pELICHUs
yupeauTes.

JlyObnukaTsl aTTectaTa M INpPUIIOKEHHS BBLAAIOTCA Ha OnaHkax oOpasla, JIeHCTBYIOIIEro B
nepuoa oOpamieHuss O Bbyiaue AyOnuKara, HE3aBUCUMO OT TojJa OKOHYAHHUS BBIMTYCKHUKOM
00pa30BaTENILHOTO YUPEkKACHUS.

Pemenue o BbIJa4d€ MJINM OTKa3 B BbIJAUC I[y6JH/IKaTa arTecTaTa UJin MPUIOKCHUA ITPUHHUMACTCA
00pa30BaTeNIbHBIM YUPEXKIEHUEM B MECSIUHBINA CPOK CO JIHS IOJaud MUCbMEHHOT'O 3asIBJICHUS.

3.4.10. B mepBoii yacTH KHUTH yYUTHIBACTCS KOJIMYECTBO IMOJYUYEHHBIX W BBIJAHHBIX OJIAHKOB
aTTecTara 00 OCHOBHOM OOLIeM O0Opa30BaHMU C yKa3aHHEM UX HOMepoB. OCTAaTOK YHMCTBHIX OJIaHKOB
aTTECTATOB, a TaKXKC MCIIOPYCHHBIC OJaHKH C YKa3zaHueM HUX HOMEPOB CHAKOTCA B Kommurer
oOpaszoBanus. O crade OJaHKOB LIKOJIONW B KHUTE JI€TA€TCsl COOTBETCTBYIOIIAS 3aITUCh.

HepBy}o YaCTb KHUTH 3alIOJIHACT AUPCKTOP HIKOJIBI.

3.4.11. Kuaura omHOro roja IOCTPAaHUYHO IPOHYMEPOBBIBAETCS, NPOIIHYPOBHIBACTCA MU
CKPCIUIACTCA MOANMMNCAMU U IMEYATHIO JUPCKTOPA IIKOJIbI.

3.5. KHura yuyera JM4HOro cocTaBa pal0THUKOB LIKOJIbI

3.5.1. 3anmce NPOM3BOAUTCA IO Jare IOCTYIUIEHHS Ha pabory. BHOBp mocrymmBmine
paOOTHUKM 3alMChIBAIOTCA B MOPSAKE MOCIEAYIOUIMX HOMEpPOB. 3almUCH B KHUTE JOJDKHBI OBITh
JIOKYMEHTATFHO 0OOCHOBAHBHI.

3.5.2. Kuura yuera JIMYHOTO COCTaBa JOJKHAa OBITh NPOHYMEPOBaHA, NPOIIHYpOBaHAa M
CKpeTJIeHa TIOIIHCHI0 TUPEKTOPA U TIEUaThIO IITKOJIBL.

3.5.3. B kHuUTry ydera JU4YHOTO COCTaBa pAOOTHUKOB BHOCSATCS CBEJICHHSL:

- IOPSIAIKOBBIA HOMED;

- (hamunus, UMsl, OTYECTBO;

- TIOJT;

- TOJ] POXK/ICHUS;

- MECTO POKACHUS;

- oOpazoBaHue;

- C KaKOro BpeMeHHU pabOTHUK paboTaeT B LIKOJIE;

- Ha KaKylo JIOJDKHOCTh Ha3HAueH,

- 3BaHUE; HArpaja;

- IOMAIIHU# ajpec, TenedoH;



- OTMETKHU O BI:I6BITI/II/I " NpUYHHBI BBIGBITI/IH.
3.54. Kuaury ydera JWYHOro cocTaBa paOOTHUKOB BEIET  JICJIONPOU3BOAMUTEID
00pa30BaTENBLHOTO YUPEKACHUSI.

3.6. KHura yuyera ABUKeHHMs TPYAOBbIX KHUKEK M BKJIA/bIIIEH K HUM

3.6.1. B kHuTY y4era ABM)KEHHS TPYAOBBIX KHIDKEK U BKJIAJBIIICH K HUIM BHOCSITCS CBEICHUS:

- IOPSAAKOBBIN HOMED;

- JlaTa [IpueMa WIM 3aIll0JIHCHMS TPYAOBOM KHMXKKU WM BKJIAJbIIIA K HEW;

- (hamumusi, M1, OTUYECTBO;

- IOJKHOCTB;

- laTa 1 HOMep IpHKa3a, Ha OCHOBAHUU KOTOPOTO MPOU3BEACH MIPHEM Ha padoTy;

- paclucKa OTBETCTBEHHOTO JIMIIA, IPUHSBLIETO WIM 3alOJIHUBIIETO TPYAOBYIO KHUXKKY WIH
BKJIA/IBIII;

- laTa 1 OCHOBAHME BbIIa4¥ HA PYKH TPYLOBOM KHWKKHU IIPU YBOJIbHEHUH;

- pacIucKa B IOJY4EHUH TPYJAOBON KHUXKKH.

3.6.2. Kuumry yuera [BWXKEHHA TpPYHOBBIX KHIDKEK M BKIQAbIIEH K HUM BeIeT
JEJIIONPOU3BOUTENH 00Pa30BATEILHOTO YUPEHKICHHUS.

3.7. ’KypHaJ perucTpauum TpyA0BbIX I0FOBOPOB H JONOJHUTEJIbHBIX COIJIALIEHUI

3.7.1. B >xypHam perucTpanuu TPYIOBbIX JOIOBOPOB M JIONOJHHUTEIbHBIX COIJIALICHUN
BHOCSITCS CBEJICHHUS:

- IOPAAKOBBIN HOMED;

- JlaTa 3aKJIIOYEHMS TPYAOBOIO JOTOBOpa, IOIOJHHUTEIBHOIO COTJIALIEHUS K TPYAOBOMY
JIOTOBODY;

- JUIsl JOTIIOJHUTEIBHOIO COIVIAIIEHHS K TPYIOBOMY JOTOBOPY YKa3bIBAKOTCS HOMEpP M Jara
3aKJIK0YEHUSA JOTOBOPA;

- (hammns, UM, OTYECTBO PaOOTHUKA;

- IOJKHOCTB;

- npumeuyaHue (yKa3pIBaeTcs OCHOBAaHME 3aKJIIOYEHHUsS TPYLOBOLO JIOrOBOpa WM
JIOTIOJTHUTEIBHOTO COTJIAIlIEHUS).

3.7.2. KypHan peructpanyi TPYIOBBIX IOTOBOPOB W JIOTIOJHUTEIHHBIX COTJIAIICHUN BEAET
JIeNIOTIPOU3BOUTENb 00Pa30BATEILHOTO YUPEKACHHUS.



